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ACCIDENTS

Parents will be notified immediately in all cases when medical treatment is required. If
parents cannot be reached, the clinic emergency card will be used to contact the next
person listed. In any emergency, when time is an important factor, the student may
have to be sent to the hospital before parents can be notified. (See Medical and Health
Regulations). NOTE: PARENTS SHOULD CONTACT THE OFFICE IMMEDIATELY WITH ANY
CHANGES IN PHONE NUMBERS.

APPOINTMENTS

All conferences with the principal and teachers are by appointment only. A request for
an appointment with the principal or the teacher should be made through the school
Administrative Assistant.

BLOGS

Engagement in online blogs such as, but not limited to MySpace.com®, Xanga®,
Friendster®, Facebook®, etc. may result in disciplinary actions if the content of the
student’s blog includes defamatory c
students or the parish.

CAFETERIA POLICY
Lunchroom

The cafeteria is provided as a lunchroom for students and attendance in the cafeteria
during the assigned lunch period is required. Students may bring their own lunches or
purchase lunch at the school. Students may not charge their lunch in the cafeteria.
Credit will be extended to students who forget their lunch provided that this does not
happen consistently. Menus are published each month and sent home in the Thursday
folders. No service is offered on early dismissal days. The cafeteria will be closed the
last week of school and students will need to bring lunch from home. Monies for
lunches should be sent in a labeled, sealed envelope wi t h chi |l d’ s
amount enclosed.

All students must contribute to making the cafeteria a proper environment for mealtime
by observing the following rules:

9 Speaking in a low tone

9 Using proper manners

 Remaining seated while eating

9 Disposing of waste materials properly and leaving the tables clean

St. Philip the Apostle Catholic School Student/Parent Handbook Page 7 -2

omment s

name



1 Only one item to be in the microwave at a time. Students are to remain
with the microwave until food is removed.

Not taking food or drink out of the cafeteria.

No sharing or trading of food. This might cause hurt feelings with
students not included.

= =

Recess

Students must obey the playground supervisors at all times. Students may not leave
the yard to retrieve balls without the play:q
on the roof, the students may not go to get it.

Students are not allowed in the halls during recess without written permission from
their teacher.

CHANGE OF ADDRESS/PHONE NUMBER

THE SCHOOL MUST BE NOTIFIED WHEN THERE IS A CHANGE OF ADDRESS, TELEPHONE
NUMBER OR EMAIL. The office maintains a file on names and addresses of people who
may be contacted in an emergency when the home cannot be reached. If we are unable
to reach a parent for any reason and learn that there has been a change of address,
phone number employment, the student will not be allowed to return to school with
out the parent coming in personally with the corrected information. It is the
responsibility of the parents to help the office personnel keep accurate and current
information in the emergency files.

CHRISTMAS PARTY

Each year all classes have a Christmas Party. Room Parents are responsible for
coordinating refreshments with the parents in the class. Refreshments are usually items
such as finger sandwiches, chips, sweets and drinks. However, each class has the option
to plan its party with the teacher.

DAMAGES
Parents are responsible for all damage or loss of school furniture, equipment, or
property as caused by their children.

DELIVERY OF ARTICLE

Parents who wish to bring a forgotten item to their child during the school day should
deliver the item to the School office and tell the secretary the name of the student for
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whom it is intended. Parents are not allowed to deliver articles to the classroom.
Repeated delivery of forgotten homework, books, lunches, etc., by parents does little to
develop personal responsibility in the student.

EMERGENCY DRILLS

Tornado, lock down and fire drills are for the purpose of practicing procedures to be
used in the event of an emergency.

EXTRA CURRICULAR ACTIVITIES

Students are encouraged to participate in extracurricular activities. This participation
encourages the development of talents and capabilities in the academic curriculum. St.
Philip the Apostle Catholic School offers a variety of programs that include: Student
Council, Safety Patrol, Speech Tournaments, and a variety of sports. Reference the
Addendum for a complete list of extra-curricular activities.

Extracurricular Eligibility

Any student participating in extracurricular activities for St. Philip the Apostle Catholic

School is expected to work to the best of his/her ability to maintain the academic
standard required by the school . “No pass,
Eligibility will be determined on a weekly basis. Decisions regarding participation will be

the result of a discussion between the coaches, club organizers, teachers and the

principal of the school.

Ineligibility will not be carried through the summer.

Participation in any extracurricular activity is contingent upon satisfactory academic
progress and conduct.

A student may be placed on the ineligible list for disciplinary reasons at the discretion of
the teacher and/or principal.

Students participating in extracurricular activities are expected to conduct themselves in
a Christian like manner. They are to show respect to those in charge, welcome visitors
to the school, and be gracious to their host. Good sportsmanship is expected at all

times.

Reference the Extra Curricular Activities Policy Handbook.

St. Philip the Apostle Catholic School Student/Parent Handbook Page7-4



FIELD TRIPS

Field trips are initiated and scheduled by the respective teachers to serve as learning
experiences. Since all field trips are an extension of classroom learning, they are
planned to insure optimum academic benefit to the students. Field trips are School
projects and require the students to dress in the full official school uniform. Field trips
are not considered social outings and, therefore, sports equipment, video games, and
music are not included in the planning.

Students restricted from participation in the field trip are expected to complete daily
|l essons under the supervision of a fellow te

Parents are requested to sign a written permission slip allowing the students to leave
the School premises and releasing the school and accompanying teachers and other
adults from responsibility in case of an accident. Parents are expected to assist with
transportation. All field trips are chaperoned and appropriate safety measures will be
taken. All parents must have a criminal background check on file before serving as a
chaperone or driver. All parent drivers must show proof of Texas Drivers License and
proof of current insurance.

For sample of permission form see the appendix.

FOOD FOR LUNCH

If a class decides to purchase food other than that from the cafeteria (such as
McDonalds, etc.) and must bring money to the classroom, it must first be cleared with
both the teacher and office at least one day before the event. This should only be done
for a special occasion

FUNDRAISING
All parents are expected to support the School in fundraising activities.

The School relies upon the support of families who send their children to St. Philip the
Apostle for the many activities held throughout the year. Parents need to realize that
the tuition and fee payments alone do not fully cover the cost to operate the School.
Catholic schools throughout the Diocese must raise additional support and funds
through fee structures, fund raising and volunteer efforts. The additional support and
funds help reduce the overall budget and need to raise the cost of tuition. The
additional funds help support activities beyond the basic program, provide support for
the staff and enrich the student’s educati on
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In past years, families were required to support fundraising activities through time and
money donations. In addition, families were required to donate time to the school year
to ensure the success of the activity. Examples of donations include supplementary
library books, teaching supplies, computer software, office supplies, and instructional
equipment.

Fifth and eighth grade classes (pines trip only) will be the only classrooms allowed to
fundraise. The school will not approve any fundraising benefiting individual
classes/student. All fundraisers must be approved by the principal.

GIFTS

Students should not exchange individual gifts at school. This gesture only created hurt
feelings among other students. Invitations for slumber parties or birthday parties
should be sent to the homes of students via the U.S. Mail unless an invitation is being
given to every student in the entire grade. Valentines distributed at classroom parties
should include a Valentine for each student in the class.

HEALTH SCREENINGS

Health screening for vision, hearing and scoliosis are provided through the school health
program. Parents are notified if medical referral is suggested. Dates are published in
the monthly School calendar.

HOT WEATHER DAYS

The Catholic Diocese has issued guidelines for outdoor activity during hot weather. St.
Philip the Apostle will be following those guidelines: There will be no outdoor activity
(recess, outdoor field trips, etc.) once the outdoor temperature reaches 96° and/or the
heat index reaches 100°. When air quality reaches orange, outdoor activity will be at
the discretion of the principal. With regard to sports activities (practices or games), it
will be up to the discretion of the Athletic Director once the heat index reaches 91°-95°
as to whether the practice/game will be cancelled.

ILLNESS
Any child with a temperature of 100 degrees or above will be sent to the clinic and the
parent will be notified to pick up the child. Students are to be kept home when they

have a bad cold, fever, eye infection, unusual skin eruptions, or any contagious disease
or condition. Any child exhibiting such symptoms will be required to be taken home.
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The parent is responsible for giving the School emergency numbers and procedures to
follow in the event they cannot be reached. Because it is necessary to contact parents
in case of illness or accident, the School office must be notified immediately of any
changes of address, phone number or place of employment.

INCLEMENT WEATHER
See page 4-4
IN-SERVICE DAYS

In-service days are those designated to provide additional training for the teaching staff.
Students do not come to school on those particular days.

LIBRARY GUIDELINES

The School library holds books, various electronic resources, current periodicals, and
newspapers to support the students’ studies
and leisurely reading. The following rules are intended to guide the students in the

responsible use of the library and its materials.

General Rules

1. The library is open from 7:30 AM to 3:30 PM.

2. Students may come to the library to read, study, or do research.

3. No food or drink is allowed in the library.

4. No boisterous behavior is permitted.

5. The atmosphere in the library must be peaceful and conducive to studying.

6. Students are responsible for all library materials which they use and check out.

7. Students will close all documents or websites when they leave the computer.

8. Any student not obeying the |library’”s rul

Procedures

Each class (Kinder —8th) has a 30 minute scheduled library period each week. Additional
students may come to the library during free periods. They may stay in the library only
as long as their supervisor and the librarian allow. Books may be checked out or
returned at any time during the school day.

Most books are checked out for a one-week period.
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Overdue Materials

Students should not let their materials become overdue. Virtually all books and
magazines are renewable, except those reserved by teachers and students. The charge
for library materials not returned on time is .25 cents per school day.

Lost Books or Magazines

Students are responsible for the library materials used and checked out. If items are
lost, current replacement prices will be charged.

LOST & FOUND

Any articles or items including money found should be turned in to the school office.
Articles and items with legible names will be released to the appropriate owner. Items
placed in the Lost and Found remain there for 30 days. After 30 days, items are
donated to charity.

MEDICATIONS

Prescription Medication:
Prescription medication will be properly identified with the prescription label from a
pharmacy. This will include:

Student name

Medication name

Directions concerning dosage

Route of administration (i.e., oral, topical, right eye, SQ, IM, ect.)

Time that the medication is to be given

Length of time medication to be given (duration)

Non-Prescription Medications

Non-prescription medication must be in original container, withvisible direction,

RAGLI FeAy3 GKS &0dzZRSY(G3Q VI Y@Erthe-todntérd GAGK |
Parent’'s request for administration of thes
on the package. With the use of cough drops, they must be in the original container,

and | abeled with the child’ s name, and wr it
request for administration of theses must be consistent with directions for use on the

package.

MONEY

Large sums of cash money can cause problems in school. If you child bring cash money
($5.00 or more) to school have them come to the school office to turn in immediately.
We are not responsible for any lost or stolen money.
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MONTHLY CALENDAR

During the academic year, monthly calendars are issued before the beginning of each
month. Activities pertinent to that month, plus early release days, are noted on this
calendar. Changes may occur during the month so watch Thursday folders.

OZONE ACTION DAYS/COLD WEATHER DAYS

The school will adhere to the guidelines for Elementary and Middle Schools:
9 Purple Ozone Days, NO Outside
1 Red Ozone Days, Alert for students with lung diseases.
9 Orange Ozone Days, Monitor ozone for active children who are active outdoors
9 Cold Weather Days, Wind chill is below 32 degrees, students will be kept indoors.
Parents should dress their student/students properly for outdoor activity.

PARENT SERVICE OPPORTUNITIES

Room parents are recruited and assigned through the Home and School Association.
Volunteers are always appreciated. Room parents contact the class parents to provide
for the requirements of the class. This includes but is not limited to class parties, field
trips, drivers, running the class booth at the annual Fun Fest, hosting duties and Field
Day/Jog-a-thon.

School Advisory Council

The St. Philip School Advisory Council is a regulatory body that considers and
recommends to the Pastor/Parish Administrator overall policies for the operation of the
school. The Council works in conjunction with the Pastor/Parish Administrator, Principal
and the Diocesan Advisory Council. The Council consists of the Pastor/Parish
Administrator, Principal and nine elected members.

Regular Advisory Council meetings are held monthly at 7:00 pm. Council meetings are
published in the church bulletin and in the monthly school calendar.

Should any party desire to make a personal appearance before the Council he/she must
make a written application to the Council. At the first meeting after receipt of the
application, the Council will consider and furnish response to the request.

Written communications to the School Advisory council concerning any matters must be

mailed or delivered to St. Philip the Apostle Catholic School Council at the School
address.
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Home and School Association

The Home and School Association of St. Philip the Apostle Catholic School acts as a
liaison between home and school in implementing various parts of our school program.
The Home and School Association meets three to four times a year. Many fund raising
events are held annually by the Association to assist the School financially.

Fundraising is important to the Scho
annual fundraisers.

The purpose of this organization shall be to promote the spiritual, educational, and
physical welfare of the children of St. Philip the Apostle Catholic School. It is also the
aim of the organization to bring into close relationship the home, the Church, and the
School.

All parents are urged to attend the meetings and to support actively the efforts of this
organization. Membership is automatic to those parents whose children are attending
St. Philip the Apostle Catholic School. The membership fee of $20.00 per family per year
is included in the registration fee.

PARTY INVITATIONS

Invitations to home parties and/or activities related to the party shall not occur on
school grounds unless the entire class is involved. Please keep in mind that a child may
be embarrassed or have hurt feelings when the child is not invited or made to feel part
of the class. Students may bring cupcakes or cookies to distribute at lunch but must
bring for every member of the class.

PESTICIDES
Pesticides are applied on the school premises each month.

SAFE SCHOOL ENVIRONMENT

Reference the Safe School Environment Policy Handbook in the Addendum.

SERVICE HOURS

Every family is required to donate at least 20 hours of service to the school, 10 hours in
the 1st semester and 10 in the 2nd semester. Service is needed in many and various
areas. Parents are encouraged to use their personal talents to help our school. Check
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with the principal, secretary or your chi
what you should do.

SCHOOL NAME AND LOGO

The s c h o,anbstosandniogotelong to St. Philip the Apostle Catholic School.
Students or parents may not use the school seal, mascot, logo, or any pictures from the
website without expressed written permission from the school administration. In the
same way, any pictures, videos, movies, etc. made at any school or school-related
function may not be published or posted anywhere without the express written
permission of the school administration.

TEACHER APPRECIATION DAY

During Catholic School Week, a special day is designated as Teacher Appreciation Day.

TELEPHONE

Students are discouraged from using the school phone. Messages of a routine nature
such as routine transportation or parties that can be handled outside of school should
be arranged ahead of time. When an emergency exists or school related matter occurs
that requires the student to call immediately, students will be permitted to use the
phone with permission from the teacher, principal or office staff member. Parents may
call the office to deliver urgent messages to their child. Students may not use the school
phone for personal business.

No student is permitted to carry a cell phone or pager without a written request by the
parent that is approved by the principal. Personal cell phones must be turned off during
school hours and turned into the school office. Students may ask permission to turn on
their cell phones no earlier than 3:30 pm.

TEXTBOOKS

The school purchases textbooks. Parents must insure that all books are properly
maintained and neatly covered at all times and carried in a book bag. The school
provides book covers. Parents will be responsible for the replacement cost of all
damaged textbooks.
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TRAFFIC

In an effort to protect our students and prevent tragic accidents, St. Philip the Apostle
Catholic School has set a traffic procedure.

When arriving in the morning or afternoon, parents should stay in line and let off or pick
up their children at the designated points. It is important that parents not get out of
line and park in the parking lot to let children out or pick them up. Doing so exposes the
children to the risk of being struck by a car. This is especially true in the morning when

the sun is shining in the drivers’' =eyes,

safety patrol for directions. The School is fortunate in that there have been no serious
accidents to this date. Please note and comply with the traffic flow map.

Y

MILITARY PKWY

Please give us your cooperation by carefully adhering to this
policy.

VISITORS

School visitors (volunteers, parents, etc) must come to the office. For safety and
security reasons, each person is required to sign in at the office when he/she enters the
building for any reason. All visitors and/or volunteers are required to wear a designated
badge that may be picked up in the office. Visitors and/or volunteers are to sign out at
the time of departure.

Parents who volunteer to help with lunch/recess or who volunteer in another capacity

in the school may not drop in to a classroom to see their student during the day. This is
an interruption to the teacher and to the educational process.
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VOLUNTEER POLICY

Volunteers are a vital part of our school and their services are greatly appreciated.
Volunteers are expected to conduct themselves appropriately while supervising or in
the presence of any student. Volunteers at St. Philip the Apostle Catholic School will:
1. Be good Christian role models.
2. Allow only appropriate behavior from the students in their care.
3. Never leave students unattended.
4. Correct students in a Christian, loving way. The use of yelling, sarcasm, belittling
statements and physical contact are inappropriate and are never to be used.
5. Seek the appropriate recourse if a student does not respond to your supervision
(i.e. teachers, coach, athletic director or principal)
All volunteers must have a Criminal Background Check done before any interaction with
students. The Criminal Background Check is done at no charge to you.

ASBESTOS-RELATED ACTIVITY/NOTIFICATION

St. Philip the Apostle Catholic School, in compliance with the Asbestos Hazard
Emergency Response Act (A.H.E.R.A.), 40 CFR PART 763, maintains an asbestos
management plan. Should you desire to review the asbestos management plan for your
c hil d’ scopy df theoplan is,available for review during normal business hours.

**RIGHT TO AMEND

The Principal retains the right to amend the handbook for just cause and parents will be
given prompt notification if changes are made.
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HANDBOOK AGREEMENT

The following is a statement which must be signed by each parent or legal guardian
before his/her child is admitted to St. Philip the Apostle Catholic School.

| accept the philosophy, rules and policies as stated in the St. Philip the Apostle Catholic
School Handbook. | will take the responsibility of reading this Handbook with my
child/children before school begins.

My signature hereto testifies that | comply with the rules and policies set up for the
benefit of all who attend St. Philip the Apostle Catholic School. | will help my child
accept responsibility for his/her own actions and | will cooperate with the faculty and
principal in implementing all school policies.

Parent’' s [/ Guardian’s Si gbatet ur e

Student’s Signature Date

t I NByidQa «k{ (dzRSy gShoolopydy SR ! AN
HANDBOOK AGREEMENT

The following is a statement which must be signed by each parent or legal guardian
before his/her child is admitted to St. Philip the Apostle Catholic School.

| accept the philosophy, rules and policies as stated in the St. Philip the Apostle Catholic
School Handbook. | will take the responsibility of reading this Handbook with my
child/children before school begins.

My signature hereto testifies that | comply the rules and policies set up for the benefit
of all who attend St. Philip the Apostle Catholic School. | will help my child accept
responsibility for his/her own actions and | will cooperate with the faculty and principal
in implementing all school policies.

Parent’ s [/ Guardian’s Si gbatet ur e

Student’s Signature Date
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Field Trip Permission Form
(Sample Permission Form)
Dear Parent or Guardian:

Your son/daughter is eligible to participate in a school-sponsored activity requiring
transpiration to a location away from the school facilities. This activity will take place
under the guidance and supervision of employees from St. Philip the Apostle School

A brief description of the activity follows:

Destination:

Designated Supervisor of Activity:
Date and Time of Departure:
Date and Anticipated Time of be under the supervision of the school employees. |
further consent to the condition stated, including method of transportation.

If you would like your child to participate, please complete, sign and return the
statement of consent and release of liability. As parent or guardian, you remain fully
responsible for any legal responsibility, which may result from any personal action taken
by the named student.

| request that my child be permitted to
participate in the event. | understand that this event will take place away from school
grounds and my child will be under the supervision of the school employees. | further
consent to the conditions stated, including method of transportation.

(Print Parent Name)

(Parent Signature)

(Date)

Please return this form by
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St. Philip the Apostle Catholic Scho
Student Internet Acceptable Use
Policy

We ask all parents to re&ection Aof this document carefully. In addition, please read
and discus$ection Bthoroughly with your child. Both you and your child should sign
Section Bin the appropriate places. These documents must be on file with the school
before your child will havénternet privileges at St. Philip the Apostle Catholic School.

We are very pleased to bring Internet access to St. Philip the Apostle and believe the
Internet offers valuable resources to both students and teachers. Our goal in providing
this service tdeachers and students is to promote educational excellence by facilitating
resource sharing, innovation, and communication.

With access to computers and people all over the world also comes the availability of
material that may not be considered to bedcational value in the context of the school
setting. The administration and the faculty at St. Philip the Apostle have taken
precautions to control access to controversial materials by being present at all times when
students are on the Internet andistructing students in the proper use of the Internet
and electronic mail. However, on a global network, it is impossible to control all
materials and an industrious user may discover inappropriate or controversial
information. We firmly believe howevethat the valuable information and interactions
available on the Internet far outweigh the possibility that users may procure materials that
is not consistent with the educational goals of the School.

The availability of the Internet to students at Bhilip the Apostle rests upon the proper
conduct of individual students who must comply with strict guidelines. These guidelines
are provided here so that you are aware of the responsibilities your child is about to
assume. If a student violates any luéde provisions, future access to the Internet at St.
Philip the Apostle may be denied to that student. The signatures on this document
indicate that you have read this document, discussed it with your child, and that you and
your child understand the tes and conditions herein.

SECTION Ai GENERAL TERMS AND CONDITIONS

1. Acceptable Use — The purpose of using the Internet in our School is to support
education by providing access to educational resources and the opportunity to
engage in collaborative work. The use of school accounts must be in support of
education and consistent with the educational objectives of St. Philip the Apostle
Catholic School. Transmission of any material in violation of school policy or any
U.S. or state regulation is prohibited. This includes, but is not limited to:
copyrighted material and threatening or obscene material.
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2. Privileges — The use of the Internet is a privilege, not a right, and inappropriate
use will result in a cancellation of those privileges. The faculty member in charge
will deem what is inappropriate use and his or her decision is final.

3. Network Etiquette — Students are expected to abide by the generally accepted
rules of network etiquette as outlined in Section B.

4. Copyright — Students are expected to abide by the generally accepted rules of
network etiquette in Section B.

5. Security — If your child identifies a security problem on the Internet, he or she
should notify a teacher immediately. Your child should not demonstrate the
problem to other students. St udent s may not wuse another
at any time. Attempts to logon to the Internet as anyone other than his or
herself will result in cancellation of his or her Internet privileges. Any student
identified as a security risk will be denied access to the Internet.

6. Vandalism — Vandalism will result in cancellation of privileges. Vandalism is
defined as any malicious attempt to harm or destroy data of any user, network,
or agency that is connected to the internet. This includes, but is not limited to,
the uploading of any computer viruses, attempts at gaining unauthorized access,
or changing on-line without permission. In the event any student causes
damage to another user, website, network, or agency through the use of the
Internet; thatstudSy & Yy R (KS addzRSydQa FrYAfe& oAt
any expenses or damages that result and will hold St. Philip the Apostle
/I FTGK2f A0 {OK22f KIFNXfS&da FTNRY lyeé OflFAY
actions.

SECTION Bi STUDENT AGREEMENT

This section is to be read by all students and discussed with their parent or guardian.
Both parents/guardians and students must sign this document at the bottom. Please return
this document to the school.

1. Personal Responsibility: As a student at St. Philip the Apostle Catholic Schooal, |
will accept personal responsibility for reporting any misuse of the network or the
Internet to the teacher in charge. Misuse is considered any message(s) sent or
received that indicate or suggest racism, sexism, inappropriate language, etc.
Misuse is also considered to be intentionally accessing any Internet site deemed
inappropriate by the faculty at St. Philip the Apostle. | agree not to access the
Internet from St. Philip the Apostle unless there is a faculty member or
authorized adult present to supervise my activity.
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2.

4.

8.

Acceptable Use: My use of the Internet and electronic mail will be in support of
educational research and/or knowledge as defined by the teacher in charge. |

understand that “ results fn icamggstion dnhoer schonlt er n et

network, which slows it down for others.

Network Etiquette: | will abide by the following rules of network etiquette at all
times:

a. | WILL BE POLITE — I will never send, or encourage other to send, abusive
messages.

b. | WILL USE APPROPRIATE LANGUAGE — I realize that | am a representative of
our School community. While | may be alone on the computer, what | write
can be viewed globally. | will never swear, use vulgarities, or any other
inappropriate language.

Privacy: | will not reveal my home address or personal phone number or that of
any members of our school to anyone on the Internet at any time.

Electronic Mail: | understand that electronic mail is not guaranteed to be
private. | will not send anything that | do not want others to read.

Security: | understand that security on our network is very important. | will

never attempt to guess anot her users

to do so is a violation of my privileges. If | identify a security problem, | will
notify the teacher in charge immediately.

Vandalism: | understand that vandalism is defined as any malicious attempt to
harm or destroy other peopl e’
and on the Internet. This includes, but is not Ilimited to, the
uploading/downloading or creation of computer viruses. | will notify the teacher
in charge if | encounter vandalism of any kind. Any vandalism or failure to notify
the teacher in charge of attempted vandalism will result in my loss of network
privileges. In the event | cause damage to another user, website, network, or
agency through the use of the Internet, | and my family will be responsible for
paying any expenses or damages that result and will hold St. Philip the Apostle
harmless from any claim or expense arising from my actions.

Copyright: I understand that to copy
call it my own is a violation of copyright law. This pertains to text, graphics, or
sound. Wh e n  u sswiork, will ask perenissionpveea godsilele and

credit the author accordingly.
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STUDENT AGREEMENT

The use of the Internet and electronic mail at St. Philip the Apostle Catholic School is a
privilege and not a right. | understand and will abide by the above Acceptable Internet
Use Policy. | further understand that any violation of the above regulations is unethical
and may constitute a criminal offense. Should | commit any violation, my access
privileges may be revoked and school disciplinary action may be taken.

Student’s Name (please print):

Signature: Date:

PARENT OR GUARDIAN AGREEMENT

As the parent/guardian of , | have
read and discussed with my child the Acceptable Internet Use Policy. | understand that
access is designed for educational purposes. However, | also recognize it is impossible
for St. Philip the Apostle Catholic School to restrict access to all controversial materials
and | will not hold the School or any member of the faculty responsible for materials
acquired on the Internet. | agree to be responsible for any damages my child may cause
in accordance with Paragraph 7 of Section B of the Student Agreement. | give my
permission for my child to access the Internet while supervised at St. Philip the Apostle
Catholic School.

Parent or Guardian Name (please print):

Signature: Date:

St. Philip the Apostle Catholic School Student/Parent Handbook Page 7 - 19



Escuela Catolica San Felipe Apostol

Uso Apropiado de la Poliza del Internet Pal
los Estudiantes

Les pedimos a todos los padres que por favor lean cuidadosamente la Seccion A de este
documento. También les pedimos que lean y expliquen detalladamente la Seccién B a
sus ninos. Los padres y los ninos deben de firmar la Seccién B en las partes
correspondientes. Estos documentos deben de ser archivados en la escuela de San
Felipe Apostol antes de que se les autorize a los ninos usar el Internet.

Nos da mucha alegria que podamos ofrecer estos servicios de Internet en la escuela San
Felipe. Nosotros creemos que el Internet proveera recursos muy importantes tanto a
maestros como a estudiantes. Nuestro objetivo es de promover excelencia en la
educacion a través de inovacion, comunicacion, y el compartimiento de recursos.

Con el acceso a las computadoras y a gente de todo el mundo también se presenta la
oportunidad de acceso a informacidon que no podria tener ningun valor educacional de
acuerdo a las normas de la escuela. La administracién y la facultad de San Felipe han
tomado las debidas precauciones para controlar el acceso a informacién controversial
estando presentes mientras los estudiantes usan el Internet y dando instrucciones a los
estudiantes en como usar el Internet y el correo electrénico apropiadamente. Sin
embargo, en un sistema global es casi imposible de controlar toda la informacion vy
también cualquier usuario habil que podria descubrir informaciédn controversial o no
apropiada. Nosotros realmente creemos que a pesar de todo, las oportunidades que
ofrece el Internet son mucho mas grandes que los riesgos que se toman y que no van de
acuerdo a las normas escolares.

La disponibilidad del Internet para los estudiantes de la escuela San Felipe va de acuerdo
a la conducta de cada uno de ellos y de quienes tengan que cumplir con todas las reglas
establecidas. Estas reglas se han proveido en este documento para que tanto los padres
como los estudiantes entiendan las reglas que cada estudiante tiene que seguir. Si el
estudiante viola cualquier parte de las reglas, se le podria prohibir acceso al Internet en
el futuro mientras este se encuentre en la escuela. Las firmas correspondientes en este
documento indicaran que los padres han leido y explicado este documento a sus ninos y
gue sus ninos entienden claramente todas las reglas, términos, y condiciones.

Seccion A ¢ términos y Condiciones Generales

1. Uso Aceptable: El uso del Internet en nuestra escuela es para apoyar la
educacion teniendo acceso a recursos educacionales y oportunidad de trabajar
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en colaboracion. El uso de cuentas escolares debe de apoyar la educacion y de
ser consistente con los objetivos educacionales de la escuela San Felipe.
Transmisién de cualquier material es violacion de la poliza escolar o de cualquier
ley estatal o federal y por lo tanto esta prohibida. Esto incluye pero no limita a,
materias de derecho de autor, o de material obsceno, o amenazante.

2. Privilegios: El uso del Internet es un privilegio, no es un derecho. El uso
inapropiado del Intenet resultara en cancelacién de este privilegio. Cualquier
miembro de la facultad que este a cargo, tendra la decision final de lo que se
considera inapropiado.

3. Etiqueta del Sistema: Todos los estudiantes tendran que respetar las reglas que
se describen en la Seccién B.

4. Derecho intelectual: Todos los estudiantes tendran que respetar las reglas que
estan en la Seccidn B tal y come se describe en la Etiqueta del Sistema.

5. Seguridad: Si su hijo/a encuentra un problema de seguridad en el Internet, el o
ella tiene que notificar al maestro/a inmediatamente. Su hijo/a no debe discutir
el problema con otro(s) estudiante(s). Los estudiantes no deben de usar la
cuenta de otro esudiante en ningin momento . Si el estudiante trata de entrar
al Internet usando otro nombre que no sea el suyo, serdn cancelados los
previlegios de este estudiante. A cualquier estudiante que se le identifique
como un riesgo de seguridad, le sera negado el acceso de Internet.

6. Vandalismo: Cualquier clase de vandalismo resultara en cancelacidon de estos
previlegios. Vandalismo se define como un acto de maldad o como cualquier
otro atentado malicioso que destruya o daifie informacidon de otro usuario
(estudiante), sistema de computacion, o agencia que este conectada con el
Internet. Esto incluye, pero no es limatado a, transferir virus de computadoras,
antentados de requirir acceso no autorizado, cambiar linea sin permiso, etc. En
casos donde el estudiante cause cualquier tipo de vandalismo a otro usuario,
pagina de Internet, sistema, o agencia a través del uso del Internet, el/ella y su
familia seran responsables por estos actos y de pagar cualquier clase de dafio
que resulte. También ellos aceptaran que la escuela San Felipe sea exenta
completamente de dichos cargos o danos causados por el estudiante.

Seccion B-Acuerdo del Estudiante
Todos los estudiante deben de leer esta seccién y discutirla con sus padres o guardian

legal. Tanto los padres como los estudiantes primero deberdan de firmar este
documento y despues entregarlo en la escuela.
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1. Responsibilidad Personal: Como esudiante de la escuela San Felipe yo acepto
la responsibilidad de reportar cualquier uso inapropiado del Internet al
maestro/a que este encargado/a. El uso inapropiado consiste en mensajes tal
como racismo, sexualismo, o cualquier lenguaje inapropiado, etc. También
se considera uso inapropiado cuando se tiene acceso intencionalmente a
cualquier sitio de Internet que no se considere apropiado por la facultad de
San Felipe. Estoy de acuerdo de no usar el Internet al menos que un
miembro de la facultad o adulto autorizado este presente para que me
supervise mientras termino cualquier actividad.

2. Uso Aceptable: Mi uso del Internet y correo electrénico apoyara cualquier
investigacion educacional y de conocimiento de acuerdo como lo defina el
maest r o/ a Qque este a <cargo. Yo entiend
resultara en la congestion de los sistemas de computacion de la escuela, el
cual causara demoras en el sistema para el uso de los demas.

3. Etigueta del Sistema: Seguire a todo momento las reglas seguintes:
A. SERE AMABLE — Yo nunca enviare, ni manadare a otros que envien
mensajes abusivos.
B. USARE LENGUAJE APROPIADO - Yo reconozco que yo represento a la

communidad de la escuela. Aunque yo este solo/a usando la
computadora, lo que yo escriba podra ser visto por todo mundo.
Nunca usare palabras vulgares, maldiciones, o cualquier lenguaje
inapropiado.

4. Privacidad: En ningin momento yo revelare mi domicilio, mi numero
telefdénico, ni tampoco el de ninguna persona de la escuela en el Internet.

5. Correo_electrénico: Yo entiendo que no se garantiza la privacidad en el
correo electronico. Por eso no enviare nada que no me gustaria que otros
pudieran leer.

6. Seguridad: Yo entiendo que la seguridad de nuestro sistema de computacion
es muy importante. En ninguna ocasion intentare de adivinar la clave de
alguien mds. Entiendo que el hacer esto seria una violacion de mis
privilegios. Si encuentro algin problema de seguridad, notificare a mi
maestro/a inmediatamente.

7. Vandalismo: Yo entiendo que el significado de vandalismo es un atentado
malicioso de destruir informacidon de otra persona en la escuela o en el
Internet. Esto incluye, pero no se limita a, cargar/descargar o crear un virus
en las computadoras. Yo notificare al maestro/a quien esta encargado/a si
descubro cualquier clase de vandalismo. Si yo no reporto culquier clase de
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vandolismo, perderé el privilegio de usar el Internet. En casos donde yo
cause cualquier tipo de vandalismo a otro usuario, pagina de Internet,
sistema, o agencia por el uso del Internet, mi familia y yo seremos
responsables y también pagaremos cualquier clase de daiio(s) que
resulte(n). La escuela San Felipe sera exenta de dichos cargos o danos
causados por el estudiante.

8. Derecho Intelectual: Yo comprendo que si copio el trabajo de otra persona en el
Internet y digo que es mio es una violacion de las leyes de derecho intelectual.
Los trabajos podrian consistir de textos, graficas, musica, y sonidos. Si yo uso
algun trabajo de otra persona tengo que pedir permiso de antemano cuando sea
posible y revelar que el trabajo pertenece a otra persona.

El uso del Internet y correo electrénico en la escuela San Felipe es un
privilegio mas no un derecho. Yo entiendo y acepto seguir la poliza para
usar el hternet que se explica en este documento. También entiendo que el
violar cualquier parte de esta poliza prodria constituir una ofensa criminal.
Si yo cometiese alguna violacion de esta poliza, mis privilegios de usar el
Internet seran revocados. Ademda escuela podria tomar accion

disciplinaria contra mi.
Nombre del estudiante (letra de molde)

Firma del estudiante Fecha

Acuerdo del Padre/Madre/Guardian

Como el padre/madre de , he leido y discutido con mi
hijo/a la poliza de usar el Internet. Comprendo que el acceso al Internet es para
propositos educacionales. Sin embargo, también reconozco que es imposible para la
escuela San Felipe de restringir acceso a toda clase de informaciéon controversial y
exento completamente tanto a la escuela como a todos los miembros de la facultad de
toda responsabilidad por cualquier informacién obtenida del Internet. Estoy de acuerdo
en ser responsable por cualquer dafio(s) que mi hijo/a podria causar de acuerdo con el
parrafo numero 7 de la Seccion B de este Acuerdo del Estudiante. Yo autorizo que my
hijo/a tenga acceso al Internet siempre y cuando sea supervisado por un maestro o
adulto autorizado en la escuela San Felipe.

Nombre del Padre/Madre/Guardian (letra de molde)

Firma

Fecha
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VOLUNTEER WORK VERIFICATION FORM

, hereby certify that on (date) | performed
hours of volunteer work in connection with the (describe the activity)

These hour s shoul d be credited to t he

Signature of Volunteer

| herebyverify that did perform the work described above
for the number of hours shown.

Signature of Supervising Verifier
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